


Job Description for recruitment of various posts on contract basis in APCRDA Vijayawada.
 

S.
No

Name of the
Position

Role/Tasks to be performed

1 Manager -
Accounts

Educational Qualification & Experience:

Post Graduation in Accounting /Commerce or equivalent.
Seven (07) years’ experience in accounting preferably in residential
real Estate Accounting projects.

Key Responsibilities:
Undertake project accounting practice as per CRDA norms    and
update all the payments made by CRDA for project implementation
and update all receipts from customers in the books of accounts on  a
daily basis.

Competencies Required:

Good communication skills.
Sound knowledge of accounting practices and procedures
preferably in residential real estate projects.

Salary :  upto to Rs.45,000/- commensurate to experience and performance
in the interview.

2 Executive –
Customer
Relationship
Management
(CRM)

Educational Qualification & Experience:

Graduation in Finance /Accounting /Marketing.
 Key Responsibilities:

Follow up and execution of documentation process with customers .
Follow up on payment from customers.
Co-ordinate between banks and customers for housing loans,
payments etc., till key handover.

Competencies Required:

Efficiency in customer communication, documentation, follow up and
data maintenance.
Possess essential drafting skills and thrives in a collaborative work
environment.
Good written and verbal communication skills in Telugu, English and
Hindi.

Salary : Upto Rs35,000/- commensurate to experience and performance in
the interview.
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